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Hiring Coburg Baptist Church Facilities

Business/Commercial
Conditions of Use:

1. To pay a hire fees for use...   

a. $150 (max 4 hour usage)
b. Bond = $300
c. Liability Insurance (if required) = $66.55
2. Hirer will inspect the property before use to ensure it is safe and ready for use, and will ensure that safety protocols are in place.

3. The facility to be left in a clean and tidy way.

a. Furniture appropriately stored / put back.

b. Carpet area vacuumed (if used).

c. Kitchen clean and tidy.
d. Rubbish Bins empty.

e. Toilets clean and rubbish bins empty.
f. Lights/heaters/appliances turned off.

g. Facility locked (check all doors and gates – not just the ones you opened)
4. You will pay particular attention to making sure your event does not inconvenience the neighbourhood residents (especially regarding noise and respecting their personal property).

If your event is after dark, please ensure the following...

a. Close blinds in hall so neighbours are not affected by lights.

b. Make sure your event attenders are not noisy as they leave.

c. You need to have cleaned and vacated the property by 9:30pm..(no exceptions)
5. The hirer will pay the owner for any damage incurred in the facility or to the furniture, furnishings, windows and equipment during your use.

6. No alcohol, drugs, or smoking is permitted on the property (including outdoor areas).  Hirer will take responsibility for ensuring all patrons comply.

7. No interference with or removal of any equipment.

8. The facility is not to be used in such a way as to contravene the values and standards of the church.

9. Public liability insurance is to be taken out by the hirer to protect themselves in the event of an accident.  THIS IS YOUR RESPONSIBILITY.
a. To save you organising your own insurance, you can fill out pages 4-6 of this form, and that will provide you with insurance cover you need.
b. If you have your own insurance, you won’t need to fill out pages 4-6 (we will need to see proof).
I agree to the terms above: 

Sgned by hirer _​​________​​​​​___________

   








         298 Sydney Road
 






Coburg   VIC   3038

 








         (03) 9384 1990   
ABN 84623037827

Dear Hall Hirer, 

We, at Coburg Baptist Church want to be able to help the people of Coburg in finding a spirit of community.  We are excited and proud to be able to provide our facilities for community use, and hope you are blessed by this and that your event(s) are successful in every way.

By using our facilities, you, the hirer join that spirit of community and co-operation.

You also understand and acknowledge that the congregation of Coburg Baptist Church have put their hearts, their time and money into these facilities. Thank you for keeping this in mind as you enjoy them!

We hope you have a fantastic event!!
All the best, 

Simon Beasy
Hall Hiring Coordinator

Coburg Baptist Church
In addition to the terms written in the contract, you will also immediately forfeit the bond for the following reasons:

1. If we receive a complaint from the residents about noise.
Sign here… ________________

2. If we receive a complaint from the residents about cars illegally parked (including blocked driveways, exceeding time restrictions, etc.)  You must ensure your patrons park in Sheffield St or Sydney Rd - NOT HATTON GROVE.
Sign here… ________________

3. If you do not take ALL your rubbish home with you.

Sign here… ________________

4. If any equipment is broken or missing.
Sign here… ________________

5. If you are not ready to leave at 9.30 pm with the premises cleaned.
Sign here… ________________

6.   If you so choose, our cleaning team is available to clean after your function for the amount of __________.


Yes

No



Sign here… ________________


HIRING AGREEMENT

Name of Owner:   Coburg Baptist Church
Name  of Hirer:

Address:


Phone Number:

Facilities Required:…(place an x in the box)


Function Hall


Kitchen

Kid’s Church Hall


Purpose for Hire of Hall: 


Dates Required


Times for Use


Type of Supervision


Public Liability Insurance No:


I







on behalf of

request hire as listed.

I agree to the conditions as listed on the rest of this form.

I declare the above information to be true and accurate.


Signed ……………………………………………


On behalf of…………………………………………..


Date………………………………….


This form together with the fee of



 to be forwarded to-

Coburg Baptist Church

C/- Simon Beasy
Indicate “hall hiring fee” if using BPay


Approval Given 


Rejected


Signed




on behalf of Coburg Baptist Church.
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HALL HIRERS LICENCE: PART 1 – AGREEMENT

AGREEMENT between Coburg Baptist Church 


(“The Licensor” – Church/Constituent).


AND 








(“The Licensee” - Hirer).


Date of Agreement: 


Premises: 










 (“The Facility”)


Period of Licence: 

Conditions: It is the responsibility of the Licensee:


1. To pay the Licences fee of $…………… and the bond of $…………….(If applicable) to the Licensor in exchange for which the Licensee shall be entitled to use of the Facility floor space, conveniences, normal Facility furnishings and water heating appliances.

2. To keep the Facility and every part thereof and appurtenances in good substantial repair and condition and to keep the same clean and tidy and pay promptly for any loss or damage thereto.

3. To compensate the Licensor for the cost of repairs or replacement of any damage to the Facility or to the furniture, furnishings, windows or equipment during occupancy.

4. Not to do or permit anything to be done on the said Facility or any part hereof which may be or become the nuisance, annoyance or damage to the Licensor property in the neighbourhood, or which may prejudice the insurance of premises or any part thereof.

5. To obtain any permits including Liquor Permits necessary for the use of the Facility.

6. Not to interfere with, or remove any equipment.

7. To permit the Licensor or its servants and agents at all reasonable times to enter and view the Facility and the arrangements made to keep the Facility in accordance with Clause 2 hereof.

8. To leave the Facility (and annexes) in a clean and tidy condition and to remove all refuse, to wash any items used, to store away in cupboards provided.

9. Not to do or permit anything to be done on the Facility which may adversely affect the Licensor’s position as licensee of the said Facility or which may be a breach of any covenant contained in the Licence granted to the Licensor.

10. To prepare the floor for dancing if required but to previously obtain the approval for any materials used from the Facility Hire Manager.

11. To indemnify the Licensor and hold harmless from and against all damages, costs, actions, claims and demands that may be sustained or suffered or recovered against the Licensor by the Licensee, its servants and employees, or any other person whatsoever.
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12. To effect Public Liability insurance in favour of the Licensor and the Licensee with an insurance company licensed by the Insurance Act, 1973 (as amended), for an indemnity of not less that $5,000,000.00 covering any property damage to the Facility, or any legal liability arising from the use of the Facility**.

Furthermore, by signing this agreement the licensee warrants that a Public Liability policy has been effected and the premium has been paid to the Insurance Company or a licensed Insurance Broker. A copy of such policy should be provided to the licensor prior to the commencement of the period of the licence.

AND IT IS HEREBY ACKNOWLEDGED:

1. The Licensor shall designate that part of the Facility Licensed hereunder

2. Termination of the Contract can be effected by either party giving four weeks notice

3. The Licence will be immediately cancelled if any clauses herein are violated.

SIGNED

………………………………………………………………    Licensor (Church/Constituent)

………………………………………………………………    Licensee (Hirer)

* The Public Liability Policy indemnifies the Licensor and Licensee (Hirer for their Legal Liability to Third Persons for bodily injury or damage to property arising from your negligence.

** “The Facility” includes all buildings and land referred to in and specified by this licence.
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HALL HIRERS LIABILITY FORM: PART 2 – INSURANCE COVER

It is essential that Facility Hirers have their own Liability Insurance to protect themselves in the event of an accident.

Coverage may be available under the Hirer’s existing policy or should be arranged by them with their own Insurance Broker or agent.

The Licensor’s Public Liability Policy may be extended to cover a prospective hirer, acceptable to the Licensor, who wishes to hold a private family function at the Facility.

The Public Liability Insurer has accepted that “Private family functions” – means birthdays, anniversaries, engagements, weddings and similar private events.

Indemnity Limit : $5,000,000

Premium : $66.55 (including GST and stamp duty)

Exclusions :

1. Alcohol cover is not available where alcohol is for sale at the functions

2. Amusements. i.e. entertainers, other than singers and dance bands at a private family function.

3. Occasions held in company names or commercial activities, such as karate lessons, dancing classes, aerobics, bingo or discos, etc.

If Public Liability insurance cover is required for a “private family function” please answer the following:

Name of Hirer
………………………………………………………..


Date of Function ……………………………… 


Type of Function ………………………………      (Please identify: 21st, Wedding, Anniversary, etc)


No. of Invited Guests …………………………

Signature of Hirer ……………………………...


Address ………………………………………………………………………………………………


Date ……/………/……2

Telephone …………….

PLEASE NOTE:  PART ONE AND TWO OF THIS FORM IS TO BE COMPLETED AND FORWARDED TO THE LICENSOR TO REACH THEM ONE WEEK BEFORE THE EVENT, TOGETHER WITH CHEQUE PAYABLE TO THE BAPTIST UNION OF VICTORIA.




































You only need to complete this part if you don’t have your own insurance.

















You only need to complete this part if you don’t have your own insurance.









































STOP!!!


You only need to complete the rest of this form if you don’t have your own insurance.
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